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FARMERS
MARKET

Volunteering is an excellent opportunity to
become more involved in the market and to
support our local food system and our local
farmers.

The market is not only an enjoyable and
inspiring setting in which to shop, it's also a
wonderful environment behind the scenes.
Our 80+ vendor/members are dedicated to
the direct to consumer sales opportunities
which open-air seasonal markets provide.
Developing relationships with those that
consume the fruits of their labor is a
rewarding experience for farmers who
spend most of their days tending rows of
fruits and vegetables. You could say that
market is almost a farmer’s happy hour. By
volunteering at market, you're joining the
club!

The diverse listing of opportunities, with
variable time commitments, provides options
for practically anyone.

If you're a people person, consider
volunteering in the Market Square. This is
the community hub of the market containing
the Market Information Booth, the Just Food
Gleaners and Master Gardeners’ stall, the
Community Booth as well as the site of
musician performances and our own little
café area. In the Market Info Booth, you'll
have the opportunity to assist shoppers with
guestions and use the EBT/debit processing
machine to distribute Market Tokens. As a
Just Food Gleaners volunteer, you can raise
awareness of hunger in our community as
well as collect much needed fresh fruits and
vegetables for area food pantries.

Have a specialized skill and prefer to work
behind the scenes? The market could use
your help with graphic design, photography,
writing or special event planning. Each of

Founded in 1976, The Downtown Lawrence
Farmers' Market is the oldest and largest
producer-only market in Kansas. With more than
80 vendor members, the market has a diverse
mix of locally-raised agricultural products ranging
from fresh fruits and vegetables, preserves,
baked goods, meats, cheeses, to plants and cut
flowers. Everything sold at the market is raised
or produced by the vendor; there is no reselling
of wholesale produce allowed.

The market is owned by its members and
operated by an elected board of directors.
Downtown Lawrence Inc. is a sponsor of the
market's locations in the historic Downtown
Lawrence District.

these areas offers flexible scheduling and

the opportunity to use your talents to bring
the attributes of the market to the attention
of our community.

And for the social butterflies among us, we
would love to put you to work coordinating
our music program, assisting on festival
days, representing the market at community
gatherings and recruiting additional
volunteers.

Wherever your skills, talents and interests
lie, the Downtown Lawrence Farmers’
Market would love to have you join our
family.
The Downtown Lawrence Farmers' Market
is currently seeking volunteer staffing for the
following:

Market Square

Market Information Booth

EBT Coordinator

Market Events and Promotions

Festival Days Assistants

Just Food Gleaner Volunteer

Music Coordinator

Writer

Graphic Designer

Avrtist

To express your interest in or learn more
about a volunteer position, please contact
the DLFM Market Coordinator:

DLFM Coordinator

PO BOX 44-2151

Lawrence KS 66044
785.840.6202
farmersmarket@sunflower.com
www.lawrencefarmersmarket.com

We are looking forward to hearing from you!

Attendance

Attendance at Saturday Market varies from
1000-3500 depending on the season. Weekday
Market attendance ranges from 75 to 300.

Website

Thanks to the amazing Sprout Design, the
market has an informative home on the world-
wide web with plans to significantly increase
content this year.

e-News

The market has a weekly e-Newsletter. Sign-up
on our home page to stay up to date with
seasonal offerings, special events, vendor profile
and recipes.
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DOWNTOWN LAWRENCE FARMERS’ MARKET VOLUNTEERING

Market Square Volunteer Positions

Market Square
Designated as
the location for
the three E's,
eating, educating
and entertaining,
the Market
Square consists
of four 10' by 10'
tents covering
ten folding picnic
tables and the
designated
"stage" for the
larger musical
group. The
Market Square is
located on the
southern end of
the East Lot.

General responsibilities include:
* Assist in setting-up and taking down of the EZ-
Up tents and folding picnic tables
* Occasional wipe-down of tables and trash pick-

up
The Market Square has two shifts per Saturday:

6:30 -7:00 am
* Set-up EZ-Up tents and tables with market
coordinator and vendor volunteers
* Unpack and hang sponsor banners
* General duties listed above
10:45 - 11:15 am
* General duties listed above
* Remove and store sponsor banners
* Take down EZ-Up tents and tables with market
coordinator and vendor volunteers

Attributes desired include:
* Punctuality
* Strength to lift heavy items
* Tolerance of variable weather conditions
* Ability to work a minimum of one Saturday shift
per month (May-October)

Market Information Booth

The Market Information
Booth is located within the
Market Square on the
southern edge of the East
Lot. The booth has an EZ-
Up canopy, table and a
tote with a tablecloth,
market notebooks (info,
maps, sign-ups, etc.)
General responsibilities
include:

*Assist in setting-up and
taking down market info
booth

*Answer patron questions
such as where to find a

specific vendor, when do blueberries come into
season, etc...

* Handle market merchandise sales

* Answer questions and distribute applications to
potential vendors

* Assist with customer counts

The Market Information Booth has two shifts per
Saturday:
6:45 -9:00 am
* Set-up EZ-Up canopy and table
* Unpack market materials-notebooks, flyers
etc..
* Assist with opening bell and 8:00 AM shopper
counts
* General duties listed above

9:00 - 11:15 am
* General duties listed above
* Assist with 9:00 AM and 10:00 AM shopper
counts
* Pack market materials-notebooks, flyers etc.
* Take down EZ-Up canopy and table

Attributes desired include:
* Love of the farmers' market
* Enjoyment of people and a positive personality
* Tolerance of variable weather conditions
* Ability to work a minimum of one Saturday per
month (May-October)

EBT Coordinator

The Market is an
Electronic
Benefits Transfer
(EBT) Pilot
Market. EBT is
the Vision Card-
Food Stamps
Program for
Kansas with
program benefits
being issued on
debit-like Vision
Cards. These
cards require a
credit card-type
processing
machine. The
market has
received a grant
for the machine
and necessary
tokens so that we may accept Food Stamps and
debit cards.

General responsibilities include:
* Process the Vision and debit card transactions
and give tokens
* Answer shopper questions on the program
* Possibly help to market and raise awareness of
the program

The EBT Coordinator will preferably work the entire
Market Day, but two shifts are possible.
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6:45 -9:00 am
* Set-up EZ-Up canopy and table with the
Market Booth Volunteer
* Unpack EBT materials-machine, tokens, signs,
etc.
* General duties listed above

9:00 - 11:15 am
* General duties listed above

* Pack market materials- machine, tokens, signs,

etc.
* Take down EZ-Up canopy and table with the
Market Booth Volunteer

Attributes desired include:

* Love of the farmers' market and desire to
improve accessibility of fresh fruits and
vegetables to those on food assistance

* Enjoyment of people and a positive personality

* Tolerance of variable weather conditions

* Ability to work one to two shifts monthly
throughout most of the season

Just Food Gleaner Volunteers

Just Food, a coalition of area food pantries,
cooperates with the market in a gleaning program
to collect shopper donations and end of market
surplus products from vendors. These gleanings
are often the only fresh fruits and vegetable
available to pantry clients.

General responsibilities include:
+ Staffing booth during market hours to educate
public on hunger in our community
* Accepting shopper donations of food and cash
used to purchase market produce
* End of market collection of excess produce

Attributes desired include:
* Knowledge or willingness to learn about
hunger issues in DG County
* Outgoing personality
* Ability to lift moderate weight (20 Ibs.)
* Willingness to deliver gleaned products to
pantry

Market Events and Promotions

Market Promotion volunteers will assist the market
coordinator with planning and implementation of
special market day events.

General responsibilities include:

Assist market coordinator in developing
concept of event

* Work with vendors to coordinate themed
displays

* Create facts sheet on theme

* Write/assist with press release

* Serve as event coordinator on market day

The Market Events and Promotions Volunteer
works closely with the market coordinator to
develop the event theme. For example, with the
"Honey, How Do You Do That?" theme, we work
with all of the honey vendors to determine any
special displays to which they might have access
(see-through hive, giant bee models, etc.) and
resources towards which they could point us
(Kansas Honey Producers). We solicit donations of
honey products for the give-away. The Events
Coordinator creates a facts sheet with a listing of
the stall numbers of honey vendors and work-up a
press release two weeks prior to the event.
Whenever possible, the market encourages the
inclusion of a children's activity. It's fun work and a
great way to get to know local producers and
support the market.

Attributes desired include:

* Attention to detail

* Creative thinker

* Good organizational skills

* Access to internet for communication with
coordinator

* Ability to be present at market on day of event
to coordinate activities

Market Festival Assistants

Market Festival Assistants are the worker bees on
festival days such as “Tasting Tomatoes: the good,
the big & the ugly”.

General responsibilities include:
* Setting-up event site
* Prepping samples
* Answering questions
* Assisting with clean-up
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Music Coordinator

With the our new layout, we are able to host two musical
groups each Saturday. A large group (3 or more
members) plays in the Market Square located in the East
Lot. A small group (3 or fewer members) plays in the
West Lot rotating hourly to one of three designated spots.
General responsibilities include:

* Recruit family friendly groups to play at market

* Collect performer applications

* Schedule performances

* Write/collect band info for weekly press releases and

website

* Confirm appearances

* Submit schedule to market coordinator for review
The Music Coordinator works closely with the market
coordinator to insure compliance with Performer
Guidelines. Most of this work will be done outside market
hours.

Attributes desired include:
* Knowledge of and involvement in local music scene
* Access to internet for communication with
coordinator and bands
* Good organizational skills
* Infectious, positive attitude for the importance of
music to the market environment

Market Photographer

The Downtown Lawrence Farmers' Market has its own
website thanks to Sprout Design. We also distribute a
weekly e-newsletter, the Freshest News, to more than
800 market shoppers. To visually enhance the newsletter
and web pages the market seeks talented Market
Photographers.

There are three specific areas where we seek volunteer
support. Volunteers may opt to participate in one or all
areas:

* Market Day Photographers: regular market visits to
photograph in season produce, musicians, general
market scenes and special market events

* Vendor Portrait Photographers: Taking individual
vendor portraits for website either at market or at

vendor’s farm
* Market Photojournalist: visit vendor farms for photo
essays
The photographers work closely with the market
coordinator and web designer to insure quality digital
photographs are available. Market Day Photographers
would need to attend market frequently. For stylistic
consistency, the number of Vendor Portrait
Photographers will be limited. Most of this work would
need to be done in the early market hours when produce
displays are still abundant. Market Photo-journalists may
work on as many assignments as desired.

Attributes desired include:

* Regular access to high-quality digital camera

* Access to internet for communication with
coordinator and web designer

* Good organizational skills

* Willingness to share work for inclusion on website,
posting on market flickr group, in enews and other
media

Writer
With interest soaring in local foods and small-scale
producers, the market wishes to enhance information
available about our members. Articles will be included in
shopper eNewsletters and incorporated into the vendor
directory on the market’s website.
General responsibilities include:

* interview market member at his/her farm

* write feature/profile

* submit article electronically to market coordinator
Attributes desired include:

* Attention to detall

* Creative writer with ability to capture personality

* Interest in food/agriculture

* Access to internet for communication with

coordinator

Graphic Designer

The market seeks to develop a consistent design for
market signage and marketing including advertising,
posters, t-shirts and totes.

General responsibilities include:
* Interview key market stakeholders
* develop several concepts
* translate concept to several marketing projects
* Submit designs electronically to market coordinator

Attributes desired include:
* Attention to detail
* Ability to encapsulate message of market in simple,
bold designs
* Access to internet for communication with
coordinator

To express your interest in or learn more about a volunteer
position, please contact the DLFM Market Coordinator:
Market Coordinator
PO BOX 44-2151

Lawrence KS 66044
785.840.6202

farmersmarket@sunflower.com
www.lawrencefarmersmarket.com
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